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	APPLICATION FOR TRAINEESHIP/SECTOR BASED WORK ACADEMY


	
	Form to be returned to :

	Preferred Area of placement – Nursing/Care, Housekeeping, Admin


	If applying through the Job Centre:
Horfield Job Centre

1-15 Monks Park Avenue    

Horfield 

Bristol

BS7 0UD
	If applying through alternative route:
Staff Development

Learning and Research Building 

Southmead Hospital

Westbury-on-Trym

Bristol

BS10 5NB

	All sections of the application form must be fully completed and returned no later than:


	
	


	PERSONAL DETAILS (in block capitals please)

	Surname……..…………………….………………………

Forename(s) ………………………………………………

Date of Birth………………………………………………

Home Tel. No……………………………………………..

Email Address: ……………………………………………
	Address…………………………………………………...

……………………………...…………………………….

Postcode.…………………………………………………

Mobile Tel. No.………………………………………….

National Insurance Number: …………………………….

	In case of emergency, who should we contact?

	Next of Kin………………………………………………..

Tel. Nos (If different from above)

Home……………………………………………………...

Work………………………………………………………
	Relationship (e.g. Mother, Father)………………………..

Address (If different from above)………………………...

……………………………………………………………

Postcode…………………………………………………..


	GENERAL EDUCATION.   (including current studies)

	School(s)/Institution
	Courses/Subjects studied
	Qualifications & Grade
	Full or Part time
	Date Obtained

	
	
	
	
	


	 FURTHER EDUCATION.   (including current studies) 

	School(s)/Institution
	Courses/Subjects studied
	Qualifications & Grade
	Full or Part time
	Date Obtained

	
	
	
	
	

	
	
	Please continue on a separate sheet if necessary


	PREVIOUS EMPLOYMENT/WORK EXPERIENCE

	Please list here any employment and/or work experience you have to date. You may wish to include any voluntary work or work associated with your school/college.

	Employer’s name & address 
	Position held & principal duties 
	Dates

From         To
	Hours FT/PT
	Reasons for leaving

	
	
	
	
	


	SUPPORTING INFORMATION

	Please briefly describe your reasons for choosing this opportunity and what you will hope to achieve by undertaking this Academy?



	REFERENCE                                                                                    

	Please give below the name and address of the Referee you intend to approach, who should be either your present or previous employer/school or college. Names of friends or relatives are not acceptable as referees.

	Name……………………………………………………………

Address………………………………………………………….

…………………………………Postcode………………………


	Position Held……………………………………………………

…………………………………………………………………..



	Telephone No…………………………………………………..      Signed applicant………………………………Date……………………

Email ……………………………… ……………………………………...      Parent Signature………………………….Date………………...

	
	


	CRIMINAL CONVICTIONS

	Rehabilitation of Offenders Act 1974

The Rehabilitation of Offenders Act (as amended) helps rehabilitated ex-offenders back into work by allowing them not to declare criminal convictions after the rehabilitation period set by the Court has elapsed and the convictions become ‘spent’.  During the rehabilitation period, convictions are referred to as ‘unspent’ convictions and must be declared to employers.

The NHS aims to promote equality of opportunity and is committed to treating all applicants for placements fairly and on merit regardless of race, gender, marital status, religion or belief, disability, sexual orientation and age.  The NHS undertakes  not to discriminate unfairly against applicants on the basis of a criminal conviction or other information declared

If you are applying for a placement involving access to persons in receipt of health services, your offer of a placement may be subject to a satisfactory criminal record check.  Failure to reveal information relating to any convictions could lead to withdrawal of an offer of a placement.

Individuals applying for positions which involve ‘regulated activity’ are required to  have an enhanced criminal record check and, where appropriate to the role, this check will also include any information which may be held against the barred lists for working with children and/or adults.
The full definition of ‘regulated activity’ is defined in the Safeguarding Vulnerable Groups Act 2006, as amended by the Protection of Freedoms Act 2012 which came into force on 10th September 2012.

Convictions – are you currently bound over, or do you have any unspent convictions issued by a Court or Court Martial in the UK or any other country?            Yes /No




	ELIGIBILITY

	Please read carefully and sign ONE section below.
I confirm that:

I am 16-18 years old and have not achieved a full level 3 qualification or equivalent (e.g. Level 3 NVQ or apprenticeship or 2 A Levels)
I am normally resident in the UK and have been for the last 3 years

I am currently unemployed and have very little work experience 
Signed………………………………………………………………                Date……………………………..

OR

I confirm that:

I am 19-24 years old and have not achieved a full level 3 qualification or above (e.g. Level 3 NVQ or apprenticeship or 2 A-Levels)
I am normally resident in the UK and have been for the last 3 years

I am currently unemployed and have very little work experience

Signed………………………………………………………………                Date……………………………..

OR

I confirm that:

I am 18 years old or over and I am currently unemployed

I am normally resident in the UK and have been for the last 3 years

Signed………………………………………………………………                Date……………………………..


	Return completed form to the address shown at the top


	DECLARATION

	The information in this section is true and complete.  I agree that any deliberate omission, falsification or misrepresentation in the application form will be grounds for rejecting this application or subsequent termination of your placement in this organisation.  Where applicable, I consent that the organisation can seek clarification regarding professional registration details.
Signed………………………………………………………………                Date……………………………..


	Return completed form to the address shown at the top


[image: image2.jpg]MINDFUL
EMPLOYER




Information for work experience Applicants

Completing the Form

Please complete the form using black ink, ballpoint pen or typescript as it may be photocopied.

If you have queries about this form please do not hesitate to contact the work experience co-ordinator. The address and telephone number can be found on the first page of this form, on the top right hand side.

Equal Opportunities

The Trust is committed to equality of opportunity and as part of that commitment monitors its recruitment and selection process to determine if it is accessible and fair to all. To help us with this please supply the additional information requested opposite.

This information is not used as a part of the selection process 

	1
	Surname……………………………………….

	2
	Forenames……………………………………..

	3
	Post applied for…………………………………



	4
	Are you male or female      M / F

	5
	Your Date of Birth…………………………..

	6
	Country of Birth………………………………

	7
	Nationality……………………………………..

	8
	Ethnic Origin*

White
British

Irish

Any other White background

Mixed
White and Black Caribbean

White and Black African

White and Asian

Any other mixed background

Asian or Asian British
Indian

Pakistani

Bangladeshi

Any other Asian background

Black or Black British
Caribbean

African

Any other Black background

Any other Ethnic Groups
Chinese

Any other ethnic group

	9
	Are you disabled            Yes / No*
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